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M3/M4 Subcommittee Meeting

Minutes

Date: 5.6.26 Time: 9AM

Attendees: Drs: Selim, Dearman, Thomas, Del Toro, Smith, Taitano, Verduin, Ngo, Dodson, Arenas
Morales | Rachel Chapman, Chris Orengo, Kim Esterline, Morayma Cubero, Cynthia Teti, Katherine Newsum,
Casey Smith, Andrew Quigley, Amanda Ramos, Nicole Brooks, Jonathan Kibble, Dale Voorhees, Danielle
Colley, Carolyn Castro, Isadore Nottolini, Celia Linton Walker, Jorge Martinez, Karen Peterson, Caitlin Garcia,
Rechell Rodriguez, Alisha Corsi, Vraj Amin, Alison Pirpich, Leslie Marchand, Susanne Osborne, Alimer
Gonzalez,

1. Review previous meeting minutes — approved
2. Review Curriculum Committee decisions
3. Action needed:
a. M4 Elective Rotation Policy Proposal —approved
Updates:
a. Studentrepresentatives
i. M3 -progressing well; currently doing rotations
1. Student rep asked to remind M3 students that Step 2 must be
done after post-clerkship intercession so that it does not use
an excused absence - policy is being reviewed
2. Cannot be scheduled before May 29
ii. M4 -progressing well towards graduation
b. Curriculum updates:
i. Excused Absence Policy:
1. absence form must be completed for all absences -
unexpected absence within 24 hours of the curriculum event:
a. Email/text the clinical team (intern, resident, attending),
Student Affairs, the Course Director and Course
Administrator
b. When able and prior to returning to clinical duties,
complete the Absence Request form on the GPS site
c. Pediatrics and FM electives opportunities - Tampa Family Health Centers
i. New opportunities for M4 students to do electives in pediatrics and
FM
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ii. Considered an away elective

d. Clinical sites
i. Meeting on May 8, 2026 with potential new site for psychiatry
ii. Lake Monroe IMFM clerkship progressing well — looking into an
opportunity to have electives in PMR and extending the IM Al
iii. Nemours —working on new elective rotation for pediatrics
LCME data — no concerns currently
Faculty development
i. Fall Stanford course available —in person
1. Faculty north of Lake Monroe - potentially approved for online
course
Looking into other ways to support faculty from other distant
sites
3. Continuing development of RISE modules
Student affairs
i. Reiterating importance of GQ for M4 students — lowest response rate
to date and data is needed for LCME report
h. Curriculum transformation — continuing work on didactics
5. Timeline reminders

CALENDAR OF EVENTS AY25-26

Timeline Action Responsible

Review&edit required clinical encounters for M3 clerkships CDs + CAs

May-26

Review and edit list procedures for M3 CDs +CAs




	M3.4. 06.10.26_meeting.AgendaAY25-26.pdf
	IMFM Clerkship H&P and Direct Observation Update - Proposed Assessments in the 2026-27 M3 Clerkships
	UCF COM Principles of Aerospace Medicine
	Department/Specialty: Internal Medicine/Aerospace Medicine
	Brief Description (25 words maximum): Introduces aerospace medicine through didactics, simulation-based ultrasound training, and NASA Kennedy Space Center (KSC) operational exposure.
	Have you approved this course with your site supervisor? ☒ YES       ☐ NO
	Please provide the name of the credentialing contact: N/A - no hospital credentialing required; NASA KSC access/badging will be coordinated by the course director as applicable.                                                                          ...
	Information About the Physician Proposing the Course
	Name: Emmanuel Urquieta, MD, MS
	Graduate Education: Wright State University
	Previous and Current Academic Appointments (if any): Current appointment as Vice Chair of Aerospace Medicine and Associate Professor of Medicine in the Department of Medicine at UCF COM, Previous appointment as Assistant Professor of Emergency and Spa...
	Contact Email and Phone: Email: manny@ucf.edu  Office: (407) 266-0016  Mobile: (937) 286-2880
	Logistical Information About Course
	• Clinic/Hospital/Institution Name and Locations where Student Will be Rotating: Weeks 1 and 2 will be virtual with daily synchronous presentations. Week 3 will be in-person at UCF COM’s Clinical Skills and Simulation Center. Week 4 will be in-person ...
	• Clinic/Hospital/Institution Name and Location to Report on the first day: UCF COM Room TBD first day. UCF COM Clinical Skills and Simulation Center on week 3. NASA Kennedy Space Center (State Road 405, Merritt Island, FL 32953) on week 4.
	• Reporting Time: 8 AM
	• Contact Person (administrative assistant/business manager contact) (for information/ scheduling): Chrissy Walsh
	• Contact Phone and e-mail: Email: christina.walsh@ucf.edu  Office: (407) 266-0043
	Please select which months you can offer this course to students.  (UCF COM will verify this information yearly.)
	☐January  ☐February  ☐March  ☒April  ☐May  ☐June  ☐July  ☐August  ☐September  ☐October  ☐November  ☐December
	Maximum number of students per rotation block? 10
	Learning Activities:  Specify the level of the student’s clinical responsibilities, e.g., admissions, daily rounds, weekly conferences, case presentations, literature review, other projects: This elective has no admissions, daily rounds, direct patien...
	How will the student’s performance be assessed? (All M4 Electives and Acting Internships are P/F Grading):
	How/when will formative feedback be given?: Click the box to agree to the statement below.
	☒ The medical student will be evaluated by their engagement in the entire learning opportunity, including presentations, preparedness for the clinic, and participation in educational conferences.  There will be a formal feedback session at mid-term an...
	☐ Other: Click here to enter information regarding how the student will receive formative feedback.
	Summative evaluation: Click the box to agree to the statement below.
	☒ A final written report will be provided at the end of the rotation.
	☐ Other:  Click here to enter information regarding how the student will receive a summative evaluation.

	UCF-COM-Policy-8.8.2_Attendance-Policy_5.7.2026
	1.0 Purpose:
	2.0 Policy Statement: General Attendance Policy
	o Mandatory sessions:
	o Assessment Absences:
	o Presentation of research at professional meeting and/or representation of UCF as an officer of an organization.
	• Health-care visits:
	o Personal Circumstances or Events:
	o Summer Research Experiences
	o Unexcused Absences include:
	Excused Absences – Definitions and Required Actions:
	o Presentation of research at professional meeting
	• Requests for exceptions to this policy (e.g., for those on National Committees or those with compelling reasons to give additional research presentations) must be discussed with the clerkship director in advance.
	o Meeting with Advising Academy Leader, specialty advisor, or associate dean for students
	o Health Care Visits (e.g., well visits, preventive care): students should try to schedule these appointments when on vacation or not on clinical duty, but if this is not possible, they can apply for an excused absence:
	o Unexcused Absences include:
	3.0 Definitions:
	4.0 Responsibilities:
	5.0 Monitoring Procedures:
	6.0 Related Policies:

	APPENDIX A
	Third and Fourth Year Attendance Agreement Form

	APPENDIX B
	Religious Observance Form for M-1 and M-2

	APPENDIX C
	Religious Observance Form for M-3


	course-proposal-form-short-form_MDE 8836 Psychiatry.pdf
	Have you approved this course with your site supervisor? ☒ YES       ☐ NO
	Information About the Physician Proposing the Course
	Name: Vijaya Ekambaram, MD
	Graduate Education: University of Oklahoma Health Sciences Center
	Previous and Current Academic Appointments (if any): Professor Of Psychiatry, UCF
	Contact Email and Phone: Email: Vijayabharathi.Ekambaram@hcahealthcare.com , Phone: 405-627-8448
	Logistical Information About Course New Location
	 Clinic/Hospital/Institution Name and Locations where Student Will be Rotating: HCA West Florida Hospital, Pensacola
	 Clinic/Hospital/Institution Name and Location to Report on the first day: Pavillion Inpatient Psychiatry Unit, HCA West Florida Hospital, Pensacola
	 Reporting Time: 8:30am
	 Contact Person (administrative assistant/business manager contact) (for information/ scheduling): Vijayabharathi.Ekambaram@hcahealthcare.com, Phone: 405-627-8448
	 Contact Phone and e-mail: Vijayabharathi.Ekambaram@hcahealthcare.com, Phone: 405-627-8448
	Please select which months you can offer this course to students.  (UCF COM will verify this information yearly.)
	☐January  ☒February  ☒March  ☒April  ☒May  ☐June  ☐July  ☒August  ☒September  ☒October  ☒November  ☐December
	Maximum number of students per rotation block? 1




