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Request & Application 
Process
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The A/V Faculty Appointment process for 
new applicants is divided into two parts: the 
request form and the application itself.

To get started, go to the Faculty Affairs, Division of Faculty 
Appointments and Engagement website: 
https://med.ucf.edu/faculty-affairs/affiliated-and-
volunteer-faculty/ 

Request Form Application

The request form is public, while the application is invite-
only. Once your request form is submitted and approved, 
you will receive a link to complete the application.
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On the Faculty Appointments and Engagement site, you will find the new 
appointment process instructions including the request form link and 
this user guide.

Select the “Request Form”  
button to take you to the 
form in a new window.
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Request Form
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Although you may pause 
the request form and 
continue later, we 
recommend you 
complete this in one 
session.

It is important 
to note that a 
sponsorship is 
required to 
complete this 
form.
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You can request an 
appointment for up 
to 5 applicants on 
this form. Please 
provide rational for 
all applicants. 

All questions on this form 
require an answer.
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Application
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After submitting the 
request form, you 
will receive an 
invitation to apply 
for an appointment 
through an 
application link in 
your email. 

NOTE: 
ONLY APPROVED 
REQUESTS WILL 
RECEIVE AN 
INVITATION TO 
APPLY FOR AN 
APPOINTMENT

The application is 
broken down into 
three sections: 
Personal Data, 
Academic 
Assignment, and CV 
Upload.
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Academic assignment 
requires responses 
related to your active 
teaching/sponsored 
engagement in our 
programs. Select all 
that apply.

Some responses 
will display 
additional 
questions. For 
example, selecting 
M.D. Program 
displays an 
additional M.D. 
Program Activity 
question.
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Some personal data 
questions will 
require responses in 
certain fields, as 
evident by the * 
(Required) tag

In the Personal 
Data question, 
for example, 
only Middle 
Name, Suffix, 
and Terminal 
Degree are not 
required.
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Most questions allow 
for multiple answers, 
please select all that 
apply.
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In contrast, some 
questions can only 
have one answer out 
of many - Yes, No, 
Not Applicable, or 
Unsure.
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A CV is required for 
this application, 
either in Word or 
PDF format. 

If needed, another file 
can be uploaded here.

Any remaining files you deem 
necessary must be emailed to us 
at comfaa@ucf.edu.



Helpful Information

• The Application Process is broken down into a public Request Form 
and an invite-only Application.

• After filling out the Request Form, if applicable, you will receive an 
invitation to apply for a faculty appointment.

• Do not worry if you miss a required question – both the Request Form 
and the Application will let you know and will prevent you from moving 
forward.

• If you have any questions, feel free to reach out to us at 
comfaa@ucf.edu.

mailto:comfaa@ucf.edu
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