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Please contact FacultyExcellence@ucf.edu for additional assistance. 

 

Committee Review - Interfolio  

 

LOGIN TO INTERFOLIO 

You can access Interfolio one of two ways:  

 

1. Follow the link you receive in your initial email 
notification, select University of Central Florida, 
then enter your NID@ucf.edu and password.  

 

 

 

2. Go to Interfolio.com, select “Login,” select “Sign in with Partner Institution,” 

 enter “University of Central Florida,” then enter your NID@ucf.edu and password. 

 

 

 

 

 

 

 

 

 

 

 

 

Within “My Tasks,” you will find cases requiring your attention.  
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2 
Please contact FacultyExcellence@ucf.edu for additional assistance. 

Step 1: Select the Name of the first case you want to review. 

 

 

Step 2: To review the case, select “Read Case.”  

 

Step 3: After reading the case packet, the Committee Manager is required to complete the following: 

1. Committee Recommendation: 
• Not Recommended for Award 
• Recommended for Award 

 

 

Step 2 

Step 1 
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Please contact FacultyExcellence@ucf.edu for additional assistance. 

 
 
 

2. Committee Narrative 

Applicants not recommended for the award appreciate committee feedback on how they can make applications 
stronger in the future.    

 

3. Provide the names of those who participated in the decision. 

 

4. Upload the ranked list of applicants deemed worthy of the award in the Required Documents section. 
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Please contact FacultyExcellence@ucf.edu for additional assistance. 

 

 

Step 4: Send Case forward to next step in the review process. Uncheck the box next to “Send a message to the 
reviewers gaining access.” 

 

 

 

 

 

 

 Step 4 

 

 

 

This completes the Award Committee 
Review Process. 
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