
KƌŐĂŶŝǌĂƚŝŽŶ�;ŝĨ�ĂƉƉůŝĐĂďůĞ�Ϳ

^ƵƉƉůŝĞƌ�EĂŵĞ

�ŝƚǇ�

/ƚĞŵ�η

�ƵƚŚŽƌŝǌĞĚ�^ŝŐŶĂƚƵƌĞ

�ĂƚĞϮŶĚ��ƵƚŚŽƌŝǌĞĚ�^ŝŐŶĂƚƵƌĞ

�ĂƚĞ

Important Note:

dŽƚĂů

�ůůŽĐĂƚŝŽŶ�η͕�^ĞŶĂƚĞ��ŝůů�η͕�Žƌ��>�η dŽĚĂǇΖƐ��ĂƚĞ

WŚŽŶĞ �ĚǀŝƐŽƌΖƐ�EĂŵĞ�;WƌŝŶƚͿ �ǀĞŶƚ��ĂƚĞ�;ŝĨ�ĂƉƉůŝĐĂďůĞͿ

�ĚǀŝƐŽƌΖƐ�^ŝŐŶĂƚƵƌĞ�ŵĂŝů��ĚĚƌĞƐƐ

^ƵƉƉůŝĞƌ��ĚĚƌĞƐƐ�

WŚŽŶĞ

�ŝƉ

/ŶŝƚŝĂƚŽƌΖƐ�EĂŵĞ�;�WƌŝŶƚͿ

ϭ͘ KŶůǇ�ƚŚŽƐĞ�ŝŶĚŝǀŝĚƵĂůƐ�Žƌ�ƉŽƐŝƚŝŽŶƐ�ŽŶ�ƚŚĞ��Θ^&��ƵƐŝŶĞƐƐ�KĨĨŝĐĞΖƐ�ĂƵƚŚŽƌŝǌĞĚ�ƐŝŐŶĂƚƵƌĞ�ůŝƐƚ�ŵĂǇ�ƐŝŐŶ�ĂďŽǀĞ͕�ĂŶĚ�ŽŶůǇ�ƚŚŽƐĞ�^ƚƵĚĞŶƚ�KƌŐĂŶŝǌĂƚŝŽŶƐ�ƌĞŐŝƐƚĞƌĞĚ�ǁŝƚŚ�ƚŚĞ�
KĨĨŝĐĞ�ŽĨ�^ƚƵĚĞŶƚ�/ŶǀŽůǀĞŵĞŶƚ�ƚŚĂƚ�ŚĂǀĞ�ƌĞĐĞŝǀĞĚ�ĂŶ�^'ͲĂƉƉƌŽǀĞĚ�ĂůůŽĐĂƚŝŽŶ�Žƌ�ďŝůů�ŵĂǇ�ƌĞƋƵĞƐƚ�ĨƵŶĚƐ�ĨŽƌ�ƉƵƌĐŚĂƐĞƐ͘
Ϯ͘ �ůů�ƉƵƌĐŚĂƐĞ�ƌĞƋƵĞƐƚƐ�ŵƵƐƚ�ĨŽůůŽǁ�Ăůů�ŐƵŝĚĞůŝŶĞƐ�ƐĞƚ�ĨŽƌƚŚ�ďǇ�ƚŚĞ�^ƚƵĚĞŶƚ�'ŽǀĞƌŶŵĞŶƚ�&ŝŶĂŶĐĞ��ŽĚĞ͕���Θ^&��ƵƐŝŶĞƐƐ�KĨĨŝĐĞΖƐ�&ŝŶĂŶĐŝĂů�dƌĂŝŶŝŶŐ͕�ĂŶĚ�hŶŝǀĞƌƐŝƚǇ�ŐƵŝĚĞůŝŶĞƐ͘
ϯ͘ �K�EKd�ƉƵƌĐŚĂƐĞ�ĂŶǇ�ŝƚĞŵƐ;ƐͿ�ƵŶůĞƐƐ�ŝŶƐƚƌƵĐƚĞĚ�ďǇ�ƚŚĞ�ĂƐƐŝŐŶĞĚ��ĐĐŽƵŶƚŝŶŐ�^ƉĞĐŝĂůŝƐƚ͕�ĂƐ�ǁĞ�ĚŽ�ŶŽƚ�ŽĨĨĞƌ�ƌĞŝŵďƵƌƐĞŵĞŶƚƐ�ĂĨƚĞƌͲƚŚĞͲĨĂĐƚ͘
ϰ͘ �ůů�ĂƵƚŚŽƌŝǌĞĚ�ƐŝŐŶĂƚŽƌŝĞƐ�ŵƵƐƚ�ŚĂǀĞ�ƐƵĐĐĞƐƐĨƵůůǇ�ĐŽŵƉůĞƚĞĚ�ƚŚĞ��Θ^&��ƵƐŝŶĞƐƐ�KĨĨŝĐĞΖƐ�&ŝŶĂŶĐŝĂů�dƌĂŝŶŝŶŐ͘�
ϱ͘ �Ǉ�ƐŝŐŶŝŶŐ�ĂďŽǀĞ͕�ǇŽƵ�ĂƌĞ�ĐĞƌƚŝĨǇŝŶŐ�ƚŚĂƚ�ǇŽƵ�ƵŶĚĞƌƐƚĂŶĚ�ƚŚĞƐĞ�ƌƵůĞƐ�ĂŶĚ�ǁŝůů�ĂďŝĚĞ�ďǇ�ƚŚĞŵ͘

ZĞǀŝƐĞĚ�ϳͬϮϭ�WƌĞǀŝŽƵƐ�&Žƌŵ�KďƐŽůĞƚĞ

(A&SF Business Office Use Only)

ϮŶĚ��ƵƚŚŽƌŝǌĞĚ�EĂŵĞ�;WƌŝŶƚ�Ϳ

'ƌĂŶĚ�dŽƚĂů

ZĞƋƵŝƐŝƚŝŽŶ�η

�EĂŵĞ�;WƌŝŶƚ�Ϳ

WƵƌĐŚĂƐĞ�Request Form
Fiscal�Year 202ϭ-202Ϯ

EŽƚĞ: �ůů�ƉƵƌĐŚĂƐĞ�ƌĞƋƵĞƐƚƐ�ŵƵƐƚ�ďĞ�ƐƵďŵŝƚƚĞĚ�Ăƚ�ůĞĂƐƚ�d�E�;ϭϬͿ��h^/E�^^�
��z^�ƉƌŝŽƌ�ƚŽ�ƚŚĞ�ƚŝŵĞ�ƚŚĂƚ�ŝƚĞŵƐ�ĂŶĚͬŽƌ�ƐĞƌǀŝĐĞƐ�ĂƌĞ�ƌĞƋƵŝƌĞĚ͘�WůĞĂƐĞ�ƚĂŬĞ�
ŝŶƚŽ�ĐŽŶƐŝĚĞƌĂƚŝŽŶ�ƌĞƋƵŝƌĞĚ�ƉƌŽĚƵĐƚŝŽŶ�ĂŶĚ�ƐŚŝƉƉŝŶŐ�ƚŝŵĞƐ�ŽĨ�ƚŚĞ�ƐƵƉƉůŝĞƌ͘

�ŽŶƚĂĐƚ�EĂŵĞ

/ŶŝƚŝĂůƐ�

�ǀĞŶƚ�>ŽĐĂƚŝŽŶ�;ŝĨ�ĂƉƉůŝĐĂďůĞ

^ƚĂƚĞ�

�ĞŶĞĨŝƚ�ƚŽ�^ƚƵĚĞŶƚ��ŽĚǇ�Ͳ�Z�Yh/Z��

:ƵƐƚŝĨŝĐĂƚŝŽŶ�Žƌ�hƐĞ�ŽĨ�/ƚĞŵ;ƐͿ�Ͳ�Z�Yh/Z��

�ĞƐĐƌŝƉƚŝŽŶ�Ͳ��ƚƚĂĐŚ�Ăůů�ƋƵŽƚĞƐ�ĂŶĚͬŽƌ�ĚŽĐƵŵĞŶƚĂƚŝŽŶ YƵĂŶƚŝƚǇ hŶŝƚ�WƌŝĐĞ

Credit Card Check^ƵƉƉůŝĞƌ�WĂǇŵĞŶƚ�KƉƚŝŽŶ

/�d��z KƚŚĞƌ �^& �ĞƉƚ�EĂŵĞ �ĞƉƚ�η �ĐĐƚ�η

W͘K͘ WͲĐĂƌĚ WͲĐĂƌĚŚŽůĚĞƌ�EĂŵĞ

�ĂƚĞ

�ĂƚĞ

�ŵĂŝů�

�ĐĐŽƵŶƚŝŶŐ�^ƉĞĐŝĂůŝƐƚ�^ŝŐŶĂƚƵƌĞ







Aluminum Foil (Quantity – 1)  

https://www.amazon.com/CARE-100-Recycled-Aluminum-
Foil/dp/B001T6EXTS/ref=sr_1_1?keywords=if%2Byou%2Bcare%2Baluminum%2Bfoil&qid=1638975344&
sr=8-1&th=1 

FOCUSLINE 300 Piece Compostable Paper Plates Set (Quantity – 10)  

https://www.amazon.com/FOCUSLINE-Piece-Compostable-Paper-
Plates/dp/B0856RHFK9/ref=sr_1_2?keywords=focusline+300+piece+compostable&qid=1638975505&sr
=8-2 

Zebra Pen Z-Grip Retractable Ballpoint Pen, Medium Point, 1.0mm, Black Ink, 24 Pack (Packaging may 
vary) (Quantity – 13)  

https://www.amazon.com/gp/product/B001BZ6ZN4/ref=ox_sc_act_title_1?smid=ATVPDKIKX0DER&th=
1  

Taylors of Harrogate Assorted Specialty Teas Box , 48 count (Pack of 1) (Quantity – 2)  

https://www.amazon.com/gp/product/B0062JSYEW/ref=ox_sc_act_title_2?smid=ATVPDKIKX0DER&psc
=1  
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