Purchase Request Form

Activity and Service Fee Fiscal Year 2021-2022
ucr | Business Office
UNIVERSITY OF CENTRAL FLORIDA Note: All purchase requests must be submitted at least TEN (10) BUSINESS

DAYS prior to the time that items and/or services are required. Please take
into consideration required production and shipping times of the supplier.

Organization (if applicable ) Allocation #, Senate Bill #, or BL # Today's Date
Medical School Programming 71100007-86 12/8/21
Initiator's Name ( Print) Phone Advisor's Name (Print) Event Date (if applicable)
Bianca Anderson 266-1357 Casey Smith 01/15/22
Email Address Advisor's Signature Event Location (if applicable
casey.smith@ucf.edu Cﬂ,¢¢¢ Smr UCF COM
] 174

Supplier Name Contact Name (A&SF Business Office Use Only)

Amazon
Supplier Address City State Zip

Www.amazon.com

Phone Email
Item # Description - Attach all quotes and/or documentation Quantity Unit Price Total
If You Care Aluminum Foil- Pack of One 50 Sq. Ft. R« 1 6.29 6.29
2 FOCUSLINE 300 Piece Compostable Paper Plates S¢ 10 29.99 299.9
3 Zebra pens 13 7.59 98.67
4 Tea 2 11.49 22.98
0
0
0
0
0
0
Supplier Payment Option Credit Card [_| Check [ ] Grand Total 427.84

Justification or Use of Item(s) - REQUIRED

The items will be used at our Global Health Conference 2022
Benefit to Student Body - REQUIRED

The GHC conference enables volunteers and students to organize a research conference and learn about g

Name (Print) Authorijzed Signature Date
Asanka Ekanayake w g o 12/09/21
2" Authorized Name (Print ) 2™ Authorizm Date
Yamilet Gonzalez W 12/09/21
\L
IDTBY Other [ | ASF[ | Dept Name| | Dept #| | Acct#| |
P.O. I:l P-card |:| P-cardholder Name
Accounting Specialist Signature Date Requisition # Initials Date

Important Note:

1. %nly those individuals or positions on the A&SF Business Office's authorized signature list may sign above, and only those Student Organizations registered with the
Office of Student Involvement that have received an SG-approved allocation or bill may request funds for purchases.

2. All purchase requests must follow all guidelines set forth by the Student Government Finance Code, A&SF Business Office's Financial Training, and University guidelines.
3. DO NOT purchase any items(s) unless instructed by the assigned Accounting Specialist, as we do not offer reimbursements after-the-fact.

4. All authorized signatories must have successfully completed the A&SF Business Office's Financial Training.

5. By signing above, you are certifying that you understand these rules and will abide by them.

Revised 7/21 Previous Form Obsolete




Shopping Cart

Deselect all items
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Zebra Pen Z-Grip Retractable Ballpoint Pen, Medium Point,

1.0mm, Black Ink, 24 Pack (Packaging may vary)
TR AKX (13,519

In Stock

vprime & FREE Returns v

Gift options not available. Learn more

Color: Black
R

Taylors of Harrogate Assorted Specialty Teas Box , 48 count

(Pack of 1)

by Taylors of Harrogate

Delete

TR R & ir (30,323)
AR IER i Tea Samplers

In Stock
vprime

(7] This is a gift Learn more

Style: Teabags

Save for later

Flavor Name: Classic Tea Variety Box
Size: 48 Count (Pack of 1)

Qty: 2 v

Delete

Save for later

Compare with similar items

Compare with similar items

Price

$7.59

Save more with
Subscribe & Save

$11.49

Save 5% now with
Subscribe & Save s



FOCUSLINE 300 Piece Compostable Paper Plates Set - $29.99
EXTRA LONG UTENSILS, Heavy Duty Biodegradable Sugar...
Yok ke ke (83)

In Stock
vprime & FREE Returns v

/ (7] This is a gift Learn more
: = e ’5/"’ Size: 300Pack Dinnerware with Napkins

"Q ‘ 10 ‘ Delete = Savefor later = Compare with similar items
If You Care Aluminum Foil- Pack of One 50 Sq. Ft. Roll - $6.29
100% Recycled Tin Foil Kitchen Wrap Save more with

by If You Care Subscribe & Save ,

. .,
In Stock

vPprime
() This is a gift Learn more
Item Package Quantity: 1

Qty: 1 v Delete Save for later Compare with similar items

Subtotal (26 items): $427.84



Aluminum Foil (Quantity — 1)

https://www.amazon.com/CARE-100-Recycled-Aluminum-
Foil/dp/BO01T6EXTS/ref=sr 1 1?keywords=if%2Byou%2Bcare%2Baluminum%2Bfoil&qid=1638975344&
sr=8-1&th=1

FOCUSLINE 300 Piece Compostable Paper Plates Set (Quantity — 10)

https://www.amazon.com/FOCUSLINE-Piece-Compostable-Paper-
Plates/dp/B0O856RHFK9/ref=sr 1 2?keywords=focusline+300+piece+compostable&qid=1638975505&sr
=8-2

Zebra Pen Z-Grip Retractable Ballpoint Pen, Medium Point, 1.0mm, Black Ink, 24 Pack (Packaging may
vary) (Quantity — 13)

https://www.amazon.com/gp/product/B001BZ6ZN4/ref=ox sc act title 1?smid=ATVPDKIKXODER&th=
1

Taylors of Harrogate Assorted Specialty Teas Box, 48 count (Pack of 1) (Quantity — 2)

https://www.amazon.com/gp/product/B0062JSYEW/ref=ox_sc act title 2?smid=ATVPDKIKXODER&psc
=1



https://www.amazon.com/CARE-100-Recycled-Aluminum-Foil/dp/B001T6EXTS/ref=sr_1_1?keywords=if%2Byou%2Bcare%2Baluminum%2Bfoil&qid=1638975344&sr=8-1&th=1
https://www.amazon.com/CARE-100-Recycled-Aluminum-Foil/dp/B001T6EXTS/ref=sr_1_1?keywords=if%2Byou%2Bcare%2Baluminum%2Bfoil&qid=1638975344&sr=8-1&th=1
https://www.amazon.com/CARE-100-Recycled-Aluminum-Foil/dp/B001T6EXTS/ref=sr_1_1?keywords=if%2Byou%2Bcare%2Baluminum%2Bfoil&qid=1638975344&sr=8-1&th=1
https://www.amazon.com/FOCUSLINE-Piece-Compostable-Paper-Plates/dp/B0856RHFK9/ref=sr_1_2?keywords=focusline+300+piece+compostable&qid=1638975505&sr=8-2
https://www.amazon.com/FOCUSLINE-Piece-Compostable-Paper-Plates/dp/B0856RHFK9/ref=sr_1_2?keywords=focusline+300+piece+compostable&qid=1638975505&sr=8-2
https://www.amazon.com/FOCUSLINE-Piece-Compostable-Paper-Plates/dp/B0856RHFK9/ref=sr_1_2?keywords=focusline+300+piece+compostable&qid=1638975505&sr=8-2
https://www.amazon.com/gp/product/B001BZ6ZN4/ref=ox_sc_act_title_1?smid=ATVPDKIKX0DER&th=1
https://www.amazon.com/gp/product/B001BZ6ZN4/ref=ox_sc_act_title_1?smid=ATVPDKIKX0DER&th=1
https://www.amazon.com/gp/product/B0062JSYEW/ref=ox_sc_act_title_2?smid=ATVPDKIKX0DER&psc=1
https://www.amazon.com/gp/product/B0062JSYEW/ref=ox_sc_act_title_2?smid=ATVPDKIKX0DER&psc=1
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